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1.1. Hacrosimiee [lonoxenue o npommyckHoM pexkume rpaxaad B [Ipodeccronanbsnom
00pa3oBaTeNbHOM YUpEXKICHUH «BSTCKUN KOJUIEMK YNpPaBICHHUS U HOBBIX TEXHOJIOTHI
(manee mo Tekcty - llonmo)keHuwe) ycTaHABIMBAET MOPSAOK MPOMycKa pPabOOTHUKOB,
oOyuvaronmuxcst U mnoceruteneid B IIpodeccruonanbHOM 00pa30BaTEIbHOM YUPEKICHUU
«BsITCcKMIi KOJIJISIK YIPABICHUS U HOBBIX TeXHOJIOTHI» (faee - Koyemxk).

1.2. Tlonoxenue pazpaboTaHO B COOTBETCTBUU C (PeiepaIbHBIMU 3aKOHAMU OT 6 MapTa
2006 r. N 35-®3 "O nportuBogeiicTBuu Teppopusmy", ot 29.12.2012 N 273-®3 "O6
obpazoBanuu B Poccuiickoit @enepanun", ot 27.07.2006 N 152-®03 "O nepcoHaNbHBIX
naHHbIX", 3akoHOM Poccuiickoit ®enepanuu ot 28 npekabps 2010 r. N 390-®3 "O
Oe3omnacHocTU", IPYTUMH HOPMATUBHBIMU NPaBOBbIMH akTaMu Poccuiickoit ®denepanuu,
VYceraBom Kosienka u mHBIMY JIOKaTbHBIMU HOPMaTUBHBIMU akTamu Kosiemxa.

1.3. IIpomyckHoii pexxuM B Kostempke ycTaHaBIMBaeTCs B TENSIX:
- obOecmniedueHus 0€30MacCHOCTH PaOOTHUKOB, 0OyJaronuxcs u mocerurenedt Komremxa,

- HCKJIIOUEHUS BO3MOKHOCTH OECKOHTPOJBHOTO BXOJa (BbIXOJAA) JIMIl, B 3JaHUE
(momemenust) Komnemxka,

- 3alIHThI 3aKOHHBIX HHTCPCCOB KOJ’IJ’IGI[)Ka.

1.4. KonTtposbHO-TIponycKHOU pexkuM Kosuieka HarnpaBIieH Ha PEIICHUE CIeTYIOIIUX
3a1a4:

obecrieyeHUe CaHKIIMOHUPOBAHHOTO IIPOXOJa pPaOOTHHUKOB, OOYYAIOIIUXCS U
MOCETUTENIeH U TMPEIOTBpaIlleHHEe OCCKOHTPOJIHHOTO MMPOHUKHOBEHHUS MOCTOPOHHUX JIUI] B
3manue (momernienus) Komnemxka,

- CBOCBPCMCHHOC BBLIABJIICHHC YI'PO3 MHTECPCCAM KOJ’IJ’IGI[)K&, a TaKXK€ IMOTCHHOHUAJIbHO
OITaCHBIX YCHOBHﬁ, CHOCO6CTBy1-OIHI/IX HaHCCCHHUIO KOJ'IJ'I@II}KY MaTCpUAJIBLHOI'O ymep6a;

- HIPCCCUCHUC MOCATATCIBCTB HA 3AKOHHBIC HHTCPCChI KOJ’IJ’ICI[)K& U I'paKaaH;
- 3alIUTBI OT TCPPOPUCTHUUCCKUX IMMOCATATCIILCTB,

- aBTOMATHU3AIMIO y4yeTa pabodero BpeMeHH paboTHHKOB Kosuiemka u MOBBIIEHUE
TPYAOBOM ITUCLUILINHBI,

- KOHTPOJb TmocenieHus oOywaromumucs Kosuiemxa W MOBBIIICHUS  y4eOHOM
JUACLUILIVHBI,

- ydeTa BPEMEHH HaXOXIEHUS IOCETUTENIEH.

1.5. KonTponsHO-iponyckHOM pexxuM B Koemke mpeaycMaTpuBaeT Cleayrome
OCHOBHBIE MEPOTIPUATHSA:

- YCTaHOBJIEHHE U 000PYy/I0BaHME KOHTPOJIBHO-TIPOMYCKHBIX MyHKTOB (nanee - KIIIT)
JU1st Ipoxoa B 31anue (momenieHus) Komnempxka,

- TIOPSIOK JoIycKka B 31aHus Koseaka, BXoa v BEIX01a paOOTHHKOB, 00 YJaIOIIHUX CS
U TIOCETUTEJICH;

- JIpyrde MEpONpPHSATHs, BBITCKAOIMIMNEC W3 IeJIed MPOIYCKHOTO pPeXHMa W
ocobOeHHocTeN nearenpHocTH Kosuiemxka.



2. Oco0eHHOCTH MPONMYCKHOro pe:kuMa B 31aHue KoJexxka

2.1. Tlpoxon B 3nanue Kosiemka ocyiecTBiseTcs 4yepes BXO/, SABIISIOMIUICS TJIABHBIM.
Jlnst opraHuzalMM TPOIMYCKHOTO peXuMa Ha riaBHOM Bxojae B Komiemke MOCTOSHHO
HAXOJIUTCS OTBETCTBEHHOE JIMIIO.

2.2. HenocpeacTBEHHBIN NPOITYCK JUI] U KOHTPOJIb 32 BXOJOM B 3/1aHUE (ITOMEIICHMS)
Komnemxa u BbIXOAOM M3 HUX OCYILIECTBIISET OTBETCTBEHHOE JIMIIO0, KOTOPOE 00s3aHO
MPOBEPSTH NPOITYCKA U IOKYMEHTBI, YIOCTOBEPSIOIINE TUYHOCTh Y JIUII, BXOJSAIIUX B 3/TaHHUE
Komnemxka, a Takyke OCYIIECTBISATh BU3yaIbHBIA KOHTPOJIb.

2.3. O6yuaromuecs: Komnemka npoxoasT B 3JaHUE IO CTYJICHUYECKUM OuiieTam
Komnemxa.

2.4. Pabotnuku Komnemxka mpoxoast B 3manue depe3 KIIII  cormacHo
c(hOopMHUPOBAHHBIM CITUCKAM, YTBEPKAECHHBIM qupekTopoM Komtemxka Ha nepuos paboThbl

2.5. [Ilocerutenu, He sBIAOMMECS paOOTHUKAMU  WIM  OOyYarOIMMUCH,
npomnyckarTcs B 3manue Koimemxka mociae NpeabsBICHUS W TPOBEPKU JIOKYMEHTOB,
YAOCTOBEPSIOMINUX JUYHOCTh WIJIM MOCPEACTBOM BHeceHus 3amucu 0 OO u pexkBuznTax
JIOKYMEHTa, YIOCTOBEPSIONIETO JHUYHOCTh, B JKYpHaJl ydeTa IMOCETHTENCH, MO pPa30BbIM
MIPOMYCKaM, BbIJAHHBIM OTBETCTBEHHBIM JIMIIOM, Ha OCHOBAaHUU 3asIBOK, OPOPMIICHHBIX H
nepeaHHbIX cekperapio Koiemka B yCTaHOBIICHHOM MOPSIJIKE.

2.6. O6paboTKa MEpCOHAIBHBIX JAHHBIX PAOOTHUKOB, OOYYAIOIUXCS, MMOCETUTENCH
MPUMEHUTENBHO K 1eJIsIM HacTosero [lonoxenus, Heobxoauma Jijisi OCyIIECTBICHUS TIpaB
U 3aKOHHBIX HHTEpecoB Kosemxka, 1i1st 1oCTUKEHUS! OOIIIECTBEHHO 3HAUUMBIX 11€JIeH, B TOM
qucie Juisi ooecnedeHus: 6e30macHOCTU pabOTHUKOB, 00YYaIOIUXCsl, TOCETUTETIEH.

2.7. PaboTHukHU, oOyyaroiuecs, MoCeTUTENM, BXo/ia B 31anue Komiemxka, TeM caMbiM
CBOMMH JCUCTBUSMU BBIPAXKAIOT OTKPHITOE M 0E30rOBOPOYHOE COTJIACHE C IpaBUJIAMH,
YCTaHOBJICHHBIMU HacTosmuM [losiokeHrnem, cBOOOIHO, CBOEH BOJIeH M B CBOEM MHTEpEce
BBIPAKAIOT coryiacue Ha oO0paboTky Kostemxkem CBOMX NMEPCOHAIBHBIX JaHHBIX, KaKk 0e3
WCIIOJIb30BAHUSI CPEJICTB aBTOMATHU3AIlMU, TaK U C UX HCIOJIb30BaHUEM: (pamMuiius, ums,
OTYECTBO, TIOJI, JaTa POXKIACHUS, MECTO POXKACHUS, CBEJCHUS O TpaKAaHCTBE (TIOITaHCTBE),
TUTT JOKYMEHTA, YJIOCTOBEPSIOIICTO JIMYHOCTh, JAHHBIC JOKYMEHTA, YIOCTOBEPSIOIICTO
JUYHOCTb.

2.8. IloceruTenu, KOTOPHIM OPOPMIICHBI Pa30BbIC MPOMYCKa, TPOITYCKAIOTCS B 37]aHUE
Komnemxka u yObIBatoT 13 3aHUI B CONPOBOXKIeHNN paboTHrka Komemxka.

2.9. YyactHuku odummanbHbix Meponpusatuid B Kosemke npomyckaroTest B 31aHUS
MIOCJIE MPEIBSBICHUS U IPOBEPKHU IOKYMEHTOB, YI0CTOBEPSIONINUX JIMYHOCTh, HA OCHOBAaHUU
CIIUCKOB, MOAMUCAHHBIX JUPEKTOPOM HIIM €T0 3aMECTUTEISIMHU.

2.10. IIpu mpoBepke MOCTOSIHHBIX U pa3oBbIX mpomnyckoB Ha KIIIT oTBeTcTBeHHOMY
JUIYy HeoOX0oaMMO oOpaliath BHUMAaHWE HAa MX COOTBETCTBHE YCTAHOBJIEHHBIM 0Opasiiam
(cpoku nercTBUS, COOTBETCTBUE MHU(POB YCTAHOBICHHBIM 00pa3iiam, COOTBETCTBUE (HOTO
(Ipu HAIMYKH ), TPABWIBHOCTH 3aIIOJTHEHUS U T.1.).

2.11. Kareropuu (uiam CIHCKH) JIWII, UMEIOIIHUX TPaBO Mpoxoxaa B 3aanue Kosmremka
0e3 mpomycka, yTBep)KmatoTcs aupektopom Komemka u  JODKHBI HAXOAWTHCS Y
OTBETCTBEHHOTO JIUIIA.

2.12. Jluma ¢ ABHBIMH TpPHU3HAKAMH AJIKOTOJBHOTO, HAPKOTHUYECKOTO WJIM HHOTO
TOKCHUYECKOTO OIbsIHEHUS B 31aHue Koutemka He qonmycKaroTcs.



3. ObecneyeHue MPOMYCKHOT0 PeKUMA

3.1. Opranuzauusi TPOMYCKHOTO pPEXUMa, KOHTPOJIb 3a €ro BBINOJIHEHUEM
BO3JIAralOTCS Ha  3aMECTUTENsl JIUPEKTOpa IO  aJMUHUCTPATUBHBIM  BOIPOCAM.
HenocpencrBenHoe oOecriedeHue MPOIMYCKHOTO PEeKMMa OCYIIECTBISIIOT OTBETCTBEHHBIE
JuIa.

3.2. 3amMecTHUTEIb AUPCKTOpA I10 aAIMUHUCTPATUBHBIM BOIIPpOCAM 00s13aH:

3.2.1. OpranmmszoBats nexypctBo Ha KIIII ¢ wnensto obecrneueHus oOmieit
6e3onacuoctu Komnemxa.

3.2.2. OOGecneunThb MPOITYCKHOM peXuM B 3/1aHusAX Kolemka cornacHo HacToOsIIeMy
[Tonoxenuto.

3.2.3. IlpoBoauTth mpoduiakTUYeCKyr0 paboTy ¢ pabOTHUKaMU U OOYYaIOIIUMHCS
Kosnemxa mo BonpocaM 6€3011aCHOCTH U PEeXUMA.

3.3. B 00s3aHHOCTHA OTBETCTBEHHOTO JINI[A BXOINUT:

3.3.1. Hecenue nmexypcTBa Ha IOCTY KOHTPOJIS C ILIEIbI0 00eCIeUeHUsT KOHTPOJISA 3a
0e3omacuHocThio Koutemxka.

3.3.2. ObGecneveHne MPOMYCKHOTO pexuMa B 3maHus Kommemka mo wmmeromencs
amnmaparype.

3.3.3. HckimoueHne HECaHKIIMOHUPOBAHHOTO JOCTYMa MOCTOPOHHUX JIAIl B 3AaHUS
Komnemxa.

3.3.4. TlpoBeneHre HEOOXOIWMBIX MEPOIPHUATHN TPH BO3HUKHOBECHUHU HEIITATHBIX
CUTYyaIUH.

3.4. 3amecTuTenb IUPEKTOpA MO AJMHUHUCTPATUBHBIM BOIIPOCAM, JEKYPHBIC HECYT
OTBETCTBEHHOCTb 3a HEUCIOJHEHHE, HEHAJJIe)Kallee MCHOIHEHHE O00sI3aHHOCTEH,
MPEIyCMOTPEHHBIX HacTosiuM [loyio’keHneM, B COOTBETCTBUM C JICMCTBYIOIIUM
3aKOHOAATEeILCTBOM PO.

4. 3aka0uuTebHbIE MOJI0KEHHS

4.1. Hacrosimiee [lonoxeHue BCTymaeT B CUITY C JaThl €T0 YTBEPKACHUS TUPEKTOPOM
Y JICUCTBYET JI0 €r0 OTMEHBI WIIK YTBEPKACHUS HOBOTO [lonoxeHus.

4.2. Bompockl NOPOMyCKHOTO pEeXHMa, HE YPEryJupOBaHHBIE  HACTOSIIUM
[TonoxeHneM, peryJIMpyroTCs IPYTrMMHU JIOKaJbHBIMU HOPMaTUBHBIMU akTaMu Kosmemxka
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